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To Access the Delaware State Fire School Instructor Portal: 
 

The Instructor Portal will work in any internet browser but is better used with Google 
Chrome or Microsoft Edge.  The State of Delaware no longer supports the Internet 
Explorer (IE) browser.    
 
Go to this URL:  https://de.lmep.tech 
 

 
 
To Log-In for the FIRST TIME or to CHANGE PASSWORD: 
https://de.lmep.tech/login/createpassword 
 
Enter your Email Address (that is on file with Delaware State Fire School.) 
Click on Create Password.  You will be sent an email to reset your password.   Follow 
link in email. 
 
Password Parameters:   At least 10 characters (can be more).  Must have a 
combination of Upper case letters, lower case letters, numbers and a symbol.    
Passwords must be changed every 90 days. 
 
 
 
    
 
 

https://de.lmep.tech/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fde.lmep.tech%2Flogin%2Fcreatepassword&data=04%7C01%7CChristine.Murabito%40delaware.gov%7Cde5751bad4db4dcf074008d942c2915a%7C8c09e56951c54deeabb28b99c32a4396%7C0%7C0%7C637614226128015462%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0&sdata=9PqIU7%2BtFpyX6YXiz0%2BQGxVUtWL4lAc8Gm2aGgbYdYc%3D&reserved=0


 

 

 
 
ACCESS FROM EMAILS SENT AUTOMATICALLY FROM THE SYSTEM: 
This is the initial email you will get when you have an assignment to teach. 
 

 
 
DASHBOARD - Portal: 
 

Once you log-in, click on the “Dashboards” in upper left menu bar.  This page is your 
home page and will show you if you have any outstanding (pending) instructor contracts 
that you have not accepted/rejected yet (Contracts awaiting a decision). 
 
Each Class will be separated.  You will see the Course Name and for whom it is being 
conducted for.  You will see the blocks you are being asked to work, with the date, and 
start and end time.   Check Mark = Approve  -  “X” = Reject  -  for that date/time. 
 

 

 

To Accept the assignment, click the Check Mark.  It will turn blue. 



 

 

To Reject the assignment, click the “X” mark.  A window will pop-up to enter the reason 
you are rejecting. 

 

 

 

Once the Reason for Rejection is entered, 
click OK,  The “X” Mark will turn Red.   
 
You are not finished…..You can go ahead and 
accept/reject any other assignments on the 
Dashboard.  But when you are finished clicking 
the buttons, you must complete the 
commitment by entering your password. 
 
 

 
 
 
NOTE:   You may be given an two assignments for the same day with times for 
morning and times for afternoon.  This is the way this system is programmed for 
some blocks.  PLEASE ACCEPT BOTH MORNING AND AFTERNOON FOR THE 
DAY.  If you cannot work the entire day, please reject all.    If you have a situation 
that you cannot accept both, please contact the Program Manager.  
 
 
 
 



 

 

 
 
 

Once the Commitment password has been entered, the 
assignments go into the Accepted or Rejected    areas the 
of system. 
 
They will appear in date order. 
 
The current date forward is the default when you enter the 
page.  Click on “SHOW ALL” button to see previous 
assignments.  
 
 

 

 
 
The Date column can be sorted by Ascending or Descending by clicking on the word 
“Date” in the column. 
 

 
 
THE RADIO BUTTONS DO NOT DO ANYTHING AT THIS TIME. 

 
You can also search columns by Course, 
by Client Name and by Block by using the 
filter icon at the end of the column. 
 
 
 



 

 

 
 
 
 
 
LESSON CALENDAR: 
 
The Lesson Calendar will put all classes you have accepted on a calendar.    
 

 
 
 
You can print you calendar by Right Clicking on it and using your browser print feature 
or by clicking the three dots in the URL banner and selecting print. 
 

 
 



 

 

 
 
 
Reminder Emails: 
 
This is the Reminder email you will get every two weeks if you do not take any action 
(accept or reject) to your pending assignments: 
 

 
 
 
 
This is the Reminder email you will get two weeks before your assignment when you 
have accepted it. 
 

 
 
 
 
 
 
 



 

 

 
 
 
TO LOG-OUT: 
Click the circle icon with your name in the upper right corner; select Logout. 
 

 
 

 

FUTURE UPGRADES: 

• Ability to change profile information 


